Before You Start Writing…

· Have you checked in to review your activities to date and reviewed your thoughts on the case with your supervisor

· Have you interviewed everyone you intended to regarding each person in the case

· Have you reviewed all of the CPS reports including CASA files that cannot leave the office (e.g., psychological evaluations)

· Have you checked back in with critical parties to make sure there have been no significant changes since you initially spoke with them

· Have you checked in recently with the social worker and are you aware of the direction those recommendations will take

As You Start Writing

· Writing a report is hard work.  It takes time to sort through your observations, conversations and opinions.  Your report is important.  Be sure to leave yourself enough time to do justice to the task and be sure to discuss your progress or issues at any time during the process with your supervisor.

· Remember you need to get your report draft to the CASA office three weeks before the hearing to allow enough time for your supervisor to review the draft, go over any suggestions or changes with you, and still get the report to the court and all the relevant parties well in advance of the hearing.  
· Unless parental rights have been terminated the parents will read your report.  In addition, the child(ren) may see the report or parts of it.  Your report may be sent (by CPS) in the future to the service providers or evaluators.  It could be forwarded to potential placements for your child(ren) and what you have written may factor into their evaluation as to the appropriateness of their facility or services for the child.  Your report may also be part of an appeal if the case is contested and appealed.  
· Remember to keep your focus on the child and his /her needs. Empathize rather than blame the parents and their behavior. Try not to be critical or conclusive – be factual and check your facts. 
· You are introducing not only the family, but yourself, to the Commissioner through your report.  Be fair.  Be factual.  Clearly convey your information and observations and avoid being judgmental.  While it is important that you draw conclusions and make recommendations, the more objectively you present your observations the more weight your conclusions are likely to be given.  If you came into the case, or draft your report, with a clear bias, your conclusions will likely be weighed accordingly.
IN THE SUPERIOR COURT OF THE STATE OF CALIFORNIA 
IN AND FOR THE COUNTY OF MARIN
JUVENILE DEPARTMENT

CASA REPORT
Child:


Child 1 (current placement and date placed)
Petition #:

11111A

Age:


Fifteen Years 

Birth Date: 

January 1, 1999

Child:


Child 2 (current placement and date placed) 

Petition #:

22222A

Age:


Two Years Ten Months

Birth Date:

June 1, 2001

Hearing Date:

May 15, 2004

Mother:

Mother (current address)
Father:


Father (current address)
Persons Contacted:
Social Worker
Children’s Teachers

Children’s Therapists or Counselors

Children’s Doctors

Parent’s Drug or Alcohol Treatment Providers

Other Service Providers 

Foster Parents for Child 1 (from Date 1 – Date 2)

Foster Parents for Child 2 (from Date 1 – Date 2)

Shelter staff

Family Members

Others

(The CASA office will format the report)


Introduction

In this section you provide a history of the child(ren) and the family and how they came to the attention of the Court.  Include pertinent facts up until the current reporting period.  (You will cover the current reporting period in the next section “Current Status”).  This introduction does not need to be exhaustive but should be complete enough to cover the key issues and legal milestones in the case.  The following are some of the topics typically covered:

Legal History
· Circumstances and date of children’s removal or voluntary placement 

· Subsequent key hearing dates (e.g., 6 month review, contested hearings)
Parents
· Background with emphasis on history of issues (e.g., substance abuse, domestic violence, neglect) that brought the family to the attention of the Court
Child 
· Placement history (family, foster or shelter placements) 
· History of major medical, developmental, psychological, behavioral or other issues. 
· Educational history and issues (IEP, tutoring/mentoring programs)
You will finish this section with the date you were assigned to the case and the number of hours you have spent since your assignment. (Include number of hours since last court report)
Current Status

In this section you provide a summary of the current status of the parties to the case as well as significant events, findings, conversations and milestones since your last report (or the last hearing if this is your first report for the case).  This section of the report should contain facts not opinions or conclusions. (Save conclusions for the end of report)
You may also include facts and statements provided by others including extended family members, service providers, teachers, therapists and foster parents. (Make sure statements are verified and the person knows that you will be including them in your report)   
Child(ren)
· A brief and positive description of the child(ren) -  special skills, talents, age. 

· Current Placement:  description of any changes in placement (type of placement and reason for change) during the reporting period

· School:  including pre-school, Head Start or Early Head Start.  If so, what grade and school do they attend, do they have an Individual Education Plan (IEP) in place and are other services provided to them at school.  How is the child doing at school and what comments did teachers provide regarding progress, issues and recommendations.
· Therapy/Mental Health how often, with who and what type (group, individual or family) are there behavioral, psychological issues
· Medical/ Dental  Date of last appointment,  current health status

· developmental issues 
· What services are being provided or recommended to deal with such issues
· Additional Services  Have any key services to the child begun (or ended) during this period and are any either pending or being recommended 

· Visitation How often does the child see either parent, family members or other siblings, and in what circumstances

· What are these visits like for the child
· Child Has the child expressed any wishes/statements they would like included in the report
Father

· Current whereabouts and any changes during the reporting period

· What services are being provided to, or is the parent availing himself of, in pursuing the goals of the case plan:

· What do service providers or others familiar with the parents note regarding the parent’s progress towards their case plan objectives

· How often and in what circumstances did you see the parent

· What did you observe in terms of the parent’s appearance, demeanor and behavior

· Did the parent convey thoughts or concerns regarding the children, progress with their case plan or future plans that would be of interest to the Court

· Include statement from parent: regarding your report and ask parent if they have something they would like the court to know.

Mother

· Same as above

Analysis

In this section you synthesize the facts you have presented previously into opinions and conclusions.  You may also express any concerns here, explaining what observations or facts led to your concern(s).  The analysis provided within this section should support your recommendations, which are provided in list form in the last section of the report.  
Recommendations

In this section you provide your recommendations in list form and what the judge can order 
I recommend that:

1. Child(ren) remain dependents of the court;

2. Child(ren) remain in current placement;

3. Child(ren) continue to receive individual and group therapy services;

4. Reunification services for both parents continue and they follow the case plan; 
5. This case be reviewed in 6 months.

Respectfully Submitted,

Name                             Date
Court Appointed Special Advocate

cc:
Commissioner ________________


_____________, Deputy County Counsel


_____________, Social Worker


_____________, Attorney for Children


_____________, Mother (unless parental rights have been terminated)

_____________, Father (unless parental rights have been terminated)


_____________, Attorney for Mother (see note above)

_____________, Attorney for Father (see note above)

_____________, Court Officer


_____________, Child (12 years of age or over)
___________________________________________________

Received and Read

___________________________________________________

Judge/Referee of the Juvenile Court

______________________________

Date
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